MyHuuuna/jibHoe 610/:KkeTHOe 001Meodpa3oBaTebHOE yUpe/KIeHHe
ocHOBHas oOmeoOpa3zoBarenbHas mKoaa Ne 1 r. Curogaakn Upkyrekoii od1actu

«CornacoBano»
3amecTuTe/b AHpeKTOpa Mo YBP
MB;;Y OOL Nel
4 epmunckas O.B.

®.1.0.
«29» aBrycra 2025 r.

«YTBepKIACHO»
Jdunpextop MBOY OO Nel
\!/Zg} 3apyouna A.B.
- ®.1.0.
Ipuka3z Ne 62 ot
«1» cenTsiOps 2025 r.

Pabouasi nporpamma
[lo yueOHomy kypey «UHpopmaTHKa)»
(7 knacce)
Jis oOyuaromuxesi ¢ HapyluIeHHeM HHTe/1eKTa (BapuaHTl)

YpoBeHb 00pa3oBaHusi: 0CHOBHOe 00miee o0pazoBaHHe
Cpok peaausamuu: 3 roja

PacemoTpeHo Ha 3acelaHHH LUKO/IbHOIO
MeTOAHYEeCKOro 00beIHHeHH s
€CTeCTBEHHO-HAYYHOT 0 LIHKJIA

IpoTtokoa Ne 1 o1 «21» aBryCTa_ZO%/S roaa
Pykosoautens MO Epemuna JA. 2 py /-

2025 rox

CocraBurein:
Ckpsnouna Ejena AjiekcaH/IpoBHA

IIpuHATO HA 3aceaHHH NeJarorHyecKoro coBeTa
«29» aBrycra 2025 roaa Ipotokoa Ne 1



HOACHUTEJIBHASA 3AIIMCKA

JlanHast Bepcus mporpaMmbl Mo ydeOHOMYy mpenmery «UubopmaTukay
cocraBliecHa Ha  OCHOBe  @DexepalbHOM  aJaNTUPOBAHHONW  OCHOBHOU
00111e00pa3oBaTeIbHON MPOrpaMMbl 00YUYAIOITUXCSl C YMCTBEHHOU OTCTAIOCThIO
(uHTeIUIeKTyNIbHBIMU  HapymieHusiMu), namee DAOOIT YO (Bapuant 1),

YTBEPKAECHHON NpukazoM MuHuctepcTBa npocseenus Poccun ot 24.11.2022

r. Ne1026 (https://clck.ru/33NMkKR).

OAOOIT YO (Bapuant 1) angpecoBana oOydYarolmUMCS C JIETKOH
YMCTBEHHOW OTCTaJIOCTBIO (MHTEUICKTYaJIbHBIMU HapYIICHUSMH) C YYCTOM
peanm3anu  UX OCOOBIX 00pa3oBaTEIbHBIX IMOTPEOHOCTEH, a TaKKe
WHIVNBUAYATBHBIX 0COOCHHOCTEH M BO3MOYKHOCTEH.

VYuebOnsiii npenmet «MHbOpMaTHKa) OTHOCUTCS K IPeAMETHOM objlacTu
«MareMatuka» U SIBISETCS 0053aTeNbHON 4YacThio ydeOHOro riaHa. Bepcus
paboueit mporpammel no ydebHomy mpeametry «Wudbopmatuka» B 7 Kiacce
paccuntana Ha 34 yaeOHbIe Heieu U cocTaBisieT 34 yaca B roj (1 yac B Heelno).

denepanpHas  aganTApPOBAHHAs  OCHOBHas — oOImIeoOpaszoBaTesIbHAS
nporpaMma orpeaenseT ueib U 3aaun yueonoro npeamera « Mudopmartukay.

Lens 00ydyeHust — moxydeHue 00yJaronuMucs ¢ yMCTBEHHOM OTCTaI0CThIO
(MHTETUIEKTYaIbHBIMA ~ HApYyIICHUSAMH)  TPEJACTaBICHUS O  CYIIHOCTH
WHOOPMAITMOHHBIX  TPOIECCOB, (OPMHUPOBAHHUE YMEHHH paccMaTpUBaTh
MpUMEPHI Tepefaun, XpaHeHuss U o0paboTku WHGOPMAIUU B ACSATEIBHOCTU
YelioBeKa, JKMBOW TIPUPOJE M TEXHHUKE, KiIaccupukaruu HHPOpMAIUH C
MCITOJIb30BAaHUEM MYJIbTUMEIUUHBIX TEXHOJIOTHH.

3agaun 00y4eHHUS:

— (GopMHpOBaHHE YCBOCHHS OOYYAIOIMMHUCA TIpaBUI  0E30MacHOTo

MOBEJICHUSI IPU pabOTE C KOMIBIOTEPOM;


https://clck.ru/33NMkR

— (opMHUpOBaHUE TMpaBWiia HCIOJIb30BAHUSA MPOCTEHIINX TPEHAXKEPOB B
paboTe Ha KJIaBUATYPE;

— (QopMHUpoBaHUE Y 00YUYAIONIMXCS YMEHHUM M HaBBIKOB MCIOJIb30BaHUS Ha
ypoOKax YIpaXXHEHUH ¢ UTPOBBIMU MPOTPAMMaMU C LEJIbI0 Pa3BUTHUS MOTOPUKHU
MaJbIEB;

— oOydeHHe  BBINIOJTHEHUIO  ONepaluidi ¢  OCHOBHBIMH  OOBEKTaMH
OIEPALMOHHON CUCTEMBI;

— ¢QopmupoBaHue y oOOydYarOUUXCsd YMEHUM W HABBIKOB pabOTHl B
nporpammax Microsoft Word, Microsoft Office, Power Point, Paint.

PaGouas nmporpamma no yuyebHomy npeamery «Mudopmatuka» B 7 kiacce
ONpENENSAET CIEAYIOUE 3a0aUH:

— (opMHUpOBaHUE TPEACTABICHUM O Ha3HAYEHWU OCHOBHBIX YCTPOWCTB
KOMITbIOTEpa JIsl BBOJIa, BEIBOJIA, 00paboTKK HHGOPMAIIUK;

— coOuroieHne 0e30MacHbIX MPUEMOB TpyAa Mpu paboTe Ha KOMIIBIOTEPE;

— (opmMupoBaHHE HABHIKOB BKJIIOYEHHS] U BBIKIIOYEHHUS KOMIIbIOTEpA U
HNOJKIOYAEMBIX K HEMY YCTPOMCTB;

— (popmupoBanue 0epeKHOTO OTHOIIECHUS K TEXHUYECKUM YCTPOMCTBAM;

U3ydeHHUE KIaBUATYPhl 1 YMEHUE YIIPABIATH MBIIIEIO;

— 3JIEMEHTapHOE MPECTABICHUE O MTPABHIIAX KIABHATYPHOTO MHCHMA;

— YMEHHE UCTIOIB30BaTh MPOCTEHUIITNE CPEACTBA TEKCTOBOTO PEAAKTOPA;

— (opmupoBaHHEe HABBIKOB pPabOTBI C TPOCTBIMH HH(POPMAIUOHHBIMU
oObekTamMu (TEKCT, TaOnuIla, CXeMa, PHCYHOK): CO3/IaHHe, MpeoOpa3oBaHUE,
COXpaHEeHHE, yAalIeHne nHPpopMaIuu;

— (hopmupoBaHHE HABBIKOB BBOJA M PETAKTUPOBAHUS HEOOJBIITNX TEKCTOB,

— (hopmupoBaHHE HABBIKOB PA0OTHI C pUCYHKAMH B TPAPUIECKOM PETAKTOPE;

— ¢opmupoBanre ymeHui padbotsl ¢ mporpammamu Word u Power Point;



— (QopMHUpOBaHUE 3HAHUIN Y 00YUAIOIINXCS B OpTaHU3ALUKA CUCTEMBI (paiijioB
Y MoK JJisl XpaHeHUs] COOCTBEHHON MH(pOPMAIIMK B KOMITbIOTEPE, UMEHOBAaHU U

(paiiIoB U Marokx.

. COAEPKXAHUE OBYYEHMUSA

OOyuyenue wuHpOpMaTUKe B 7 KJacc€ HOCUT KOPPEKLHUOHHYIO H
MPAKTUYECKYI0 HANpPaBICHHOCTh M TECHO CBSI3aHO C JAPYTUMU Y4YeOHBIMU
peAMETaMHU, )KU3HbI0, TOTOBUT 00YUYaIOIIUXCS K OBIAJEHUIO MPOdEeCCUOHAIBHO-
TPYJIOBBIMU 3HAHUSIMM U HaBblkaMu. PacnpeneneHue ydeOHOro marepuala
OCYIIECTBIISIETCS KOHIEHTPUUYECKH, YTO IO3BOJISIET OOECIEeYUTh MOCTENEHHBIN
IepexoJl OT MCKIIOYUTEIIBHO TPAKTUYCCKOTO H3yYeHUs WHPOPMATHKU K
MPAKTUKO-TEOPETUUECKOMY H3YYECHHIO, C 00s3aTeIbHBIM Y4ETOM 3HAYUMOCTHU
yCBaWBaEGMbIX 3HAHUW U YMEHHI (OPMUPOBAHUS KU3HCHHBIX KOMITCTCHITHH.

B nporecce nzyuenust uHGOpMaTUKH y 00YUaAIOIIMXCS C JIETKON CTEMEHBIO
YMCTBEHHOM OTCTaJOCTH (MHTEJICKTYaJbHOM HEIOCTaTOYHOCTH) Pa3BHUBACTCS
AJIEMEHTapHOE MBIIIUICHUE, (GOPMUPYIOTCS U KOPPUTHPYIOTCS TaKue ero (hOopMsl,
KaK CpaBHEHHE, aHAJIW3, CUHTE3, Pa3BHBAIOTCS CIIOCOOHOCTH K OOOOIICHHIO U
KOHKPETH3allMK, CO3/AIOTCS YCJIOBHS JUIS KOPPEKIMH IMaMsATH, BHUMaHUSA W
JIPYTUX TICUXUYECKUX (DYHKITUH.

OCHOBHBIMH ~ OpraHM3allMOHHBIMH  (opMaMu  PabOTBI Ha  YpOKe
uHOOpPMATUKK  SBISAIOTCS:  (PpoHTanbHas,  TPYIIOBas, KOJUICKTHBHAs,
WHIUBUyallbHAs paboTa, paboTa B mapax.

[Tpu mpoBeneHnn ypokoB HHPOPMATUKH MPEATIONATACTCS UCTIOIb30BaHHE
CJEAYIOIINX METOJIOB:

— CJIOBECHBIC (paccka3 WM HW3JIOKEHHE HOBBIX 3HAaHUM, Oecema, paborta c
Y4eOHUKOM WJTU APYTHM TIE€YaTHBIM MaTepHUAalIoOM);
— HarsiHble  (HaOmiofeHue,  JIEMOHCTpaIlds  TPEIMETOB WM HX

M300paKeHUI );



— MPEAMETHO - MPaKTUYECKUe (M3MEepEHNE, BHIYCPUYNBAHUE TEOMETPUUSCKHIX
buryp, MoaeIMpOBaHNE, HAXOXKICHUE 3HAUYCHUH YHCIIOBBIX BRIPAKCHHH);

— YaCTUYHO-TIOMCKOBBIC (IBpHCTHYECKAs Oecea, OMMITHaaa, TPAKTHICCKUE
paboThl);

— CHCTEMa CIIeUATTLHBIX KOPPEKIIMOHHO — Pa3BUBAIOIINX METO/IOB;

— METOABl OpPraHW3alliy JACITCILHOCTH (MPUYYCHHE, YNpPaXKHEHUE, MMOKa3,
noJipakaHue, MopydeHue);

— METOABl  CTUMYJUPOBAHWS  MoOBeAeHUS  (TOXBaja,  TOOIIPEHUE,
B3aMOOIICHKA).

[IIupokoe MPUMEHEHUE HAXOIUT MPOOJEMHOE H3JI0KEHUE 3HAHUH, MPHU
KOTOPOM SIBJIICTCS CO3JaHUE MPOOJEMHON CHUTyalldd, HCCIICJIOBAaHHE, TOHMCK
NPAaBWJIBHOTO OTBETA.

B ydeOHOM mpoliecce dalne BCEro IMPEIoJIaracTcsi HCIOJIb30BAHHE
KOMOHWHAITMU YKa3aHHBIX MET0/I0B. KOMIUIEKCHOE MX HCITOIb30BaHUE ITO3BOJISCT

0oJiee MOJIHO peuiaTh 3aga49M KaKIA0I0 YpOKa.

Conep:kanme pa3aesioB

No Ha3zBanue paznena KonnuecTBo KommgectBo
/T JacoB KOHTPOJIbHBIX
paboTt
HNudopmanms BOKpyr Hac 12 1
HNudopManimoHHbIE TEXHOJIOTUH 22 2
Hroro: 34 3







IIJTAHUPYEMBIE PE3YJIBTATDBI

JInyHoOCTHBIE:
~ TMPUHITHE U OCBOCHUE COLIMAIBHOM poJii oOyydaroierocsi, popMuUpoBaHUE
Y pa3BUTHE COIMATBHO 3HAYUMbIX MOTUBOB YUEOHOU JESATEIHLHOCTH;
~ Ppa3BUTHE HABBIKOB COTPYJAHHYECTBA CO B3POCIBIMU M CBEPCTHHUKAMHU B
Pa3HBIX COLMAIBHBIX CUTYaIUsX, YMEHUsI u30erath KOH(GIUKTOB U HAXOJUTh
BBIXOJIbI W3 CIIOPHBIX CHUTYyallMi, yMEHHs CpPaBHUBATh TMOCTYIKH T'E€POEB
JUTEPaTyPHBIX TPOU3BEICHUIN CO CBOMMHU COOCTBEHHBIMH MOCTYIKAMU;
~ BJIQJICHUE HaBbIKAMM KOMMYHHUKAIlMU U TPUHATBIMU  pUTyaJlaMHu
COILMAJIBHOTO B3aUMOCHUCTBUSI;
~ OBJIQJICHWEC HaBBIKAMHW KOMMYHHUKAIlMU W TPUHATHIMU  HOPMaMu
COIMATILHOTO B3aUMO/JICUCTBUS, UCTIOJIBb30BAHUE JOCTYIHBIX MH()OPMAIIMOHHBIX
TEXHOJIOTHH ISl KOMMYHUKAIIWH.
- oco3HaHue ce0s Kak TpaxaaHuHa Poccuum; QopmupoBaHue 4YyBCTBa
TOPAOCTH 3a CBOKO POoJIMHY, pOCCUICKUN HApO U UCTOpHto Poccum.
IIpeameTHbIe:

MuHuMaNbHBEIA VPOBEHD:

~ HMMETH MPECTABICHUE O MEPCOHATLHOM KOMIBIOTEPE KAK O TEXHUYECKOM
CPEACTBE, Er0 OCHOBHBIX YCTPOMCTBAX U UX HA3HAYECHUU;

~ YMETbh BBIIOJIHATh 3JEMEHTAPHbBIE NEUCTBUSA C KOMIIBIOTEPOM U JIPYTUMU
cpenctBamu KT, wucmons3ys Oe3omacHbie AJii OpPraHOB 3pEHUS, HEPBHOU
CUCTEMBI, OTIOPHO-/IBUTATEIHLHOTO anmnapara SprOHOMUYHbBIE TPUEMBI PaOOTHI;

~ YMETh MOJB30BATHCSI KOMIBIOTEPOM JUIsl PEUICHUsI JOCTYIMHBIX YUEOHBIX
3a/1ady ¢ MPOCTHIMH HH(POPMAIMOHHBIMH OOBEKTaMH (TEKCTaMH, PUCYHKAMU U
ap.).

JlocTaTOYHBIN VPOBEHD:

— HMCTb IPCACTABJIICHUC O IICPCOHAJIIBHOM KOMIIBIOTCPEC KAaK TCXHHUYCCKOM

CpPCACTBEC, €I'0 OCHOBHBIX YCTpOﬁCTBaX N UX HAa3HAYCHHU,



~ YMETh BBINOJHATH 3JEMEHTapHbIE JEHCTBUN ¢ KOMIBIOTEPOM U JPYTUMU
cpeanctBamu UKT, ucnone3ys Oe3omacHble Al OpPraHOB 3pEHUS, HEPBHOU
CUCTEMBI, OIOPHO-/IBUTATEIBHOT0 anmnapara 3proHOMUYHbIE TPUEMBI PAaOOTHI;

~ YMETh MOJIB30BATHCS KOMIBIOTEPOM ISl PEIEHUs] JOCTYIMHBIX Y4eOHBIX
3a/lay ¢ MPOCTHIMH MH(POPMALMOHHBIMH OOBEKTaMH (TEKCTaMH, PUCYHKAMU U
Ip.), AOCTYIHBIMU 3JIEKTPOHHBIMU PECYpCaMu;

~ YMETh MOJb30BATHCA KOMIBIOTEPOM JJIsl TIOMCKA, MOJYyYEeHHUsI, XpaHEHUs,
BOCHPOU3BEACHUS U Mepeaull HEOOX0AMMOM HH(pOpMaLINK;

~ yMeTh 3amuchiBaTh ((PUKCHPOBATH) BBIOOPOUHYIO UH(GOpPMALIUIO 00

OKpY’KaroIieM MHUpe U 0 cebe caMoM ¢ roMolibio nHcTpyMmenTtoB UKT.

CucreMa OILIeHKH JOCTHKEHUH

OreHKa JIMYHOCTHBIX PE3YyJbTAaTOB MPE/IOJaraeT, MPexae BCero, OleHKY
IPOJIBMXKCHUS, OOYYarolerocss B OBJIAJICHUM COLMAIBHBIMU (KU3HEHHBIMU)
KOMIIETEHIUSMH, MOXKET ObITh MPEICTABICHA B YCIOBHBIX €IUHUIIAX:

— 0 GanoB - HET GUKCUPYEMOU TUHAMUKH;
— 1 6ann - MUHUMAaNbHAS AUHAMUKA;

— 2 6anna - yJOBJIETBOPUTENIbHAS JUHAMUKA;
— 3 Oamna - 3HaYUTENbHASA TUHAMUKA.

Onenka TMpeAMETHBIX Ppe3yJbTaTOB  OCYIIECTBISETCS IO HWTOTaM
WHIUBUIYAIbHOTO ¥ (DPOHTAIBHOTO ONpoca OOYYarolIMXCs, BBITOTHEHUS
CaMOCTOSTEIILHBIX palboT (IO TeMaM ypPOKOB), KOHTPOJIBHBIX Pa0OT (BXOJHBIX,
TEKYIUX, MPOMEKYTOUHBIX U UTOTOBBIX) M TECTOBBIX 3aiaHui. llpu omeHke
MPEAMETHBIX  pEe3yJIbTATOB  YYUTHIBAETCS  yYPOBEHb  CaMOCTOSITEIbHOCTHU
o0yuyaronierocsi 1 0COOEHHOCTHU €ro Pa3BUTHSL.

KpuTepuu onieHKH npeMeTHBIX Pe3yJibTATOB
Yemuviu omeem:
Ouenka «5» - MNOHMMaeT MaTepuall; C MNOMOUIBIO YUYMUTENIS YMEET

000cHOBaTh U CHhOPMUPOBATH OTBET.



Ouenka «4» - mpu OTBETE JOMYCKAET HETOYHOCTH; OIMMOKU B peuu;
OIMOKYU UCTIPABIISET TOJIBKO MPU MOMOIIU YUUTEIIA.

Onenka «3» - wMarepuan M3Jarae€T HEJOCTATOYHO IIOJIHO U
MOCJIEIOBATENBHO; JOMYCKAET psAJl OMMUOOK B PEYM; OLIMOKM UCHPABISIET MPHU
MTOCTOSTHHOM TTOMOIIIM YUUTENSI U 00yJaroIIuxcsl.

Ilucomennwviti omseem:

Onenka «5» - BBIMOJIHWI padoTy 6€3 omuooK;

Onenka «4» - gomyctui B padote 1 unu 2 omuodKwu;

Onenka «3» - momyctuii B pabore 5 ommnooK;

Ouenka «2» - He CTaBUTCH.

Ilpaxmuueckasa paboma na IIK:

OLICHKA «5» CTaBUTCS, €CIIH:

— 0o0ydaronuics caMOCTOSITeIbHO BBIMIOJHUIT BCE ATAIbl PEIICHUS 3a/1ad Ha
I1IK;

— paboTa BBINMOJIHEHA TMOJHOCTHIO M TOJYYEH BEpPHBI OTBET WJIM HHOE
TpeOyemoe npejcTaBiIeHUE pe3ybTaTa paboThl;

OLIEHKA «4» CTaBUTCS, €CIIU:

— paboTa BBHINOJHEHA TOJHOCTHIO, HO TPH BBIIOJIHEHUH OOHAPYKUIOCH
HEJ0OCTaTOYHOEe BiajJcHHUE HaBbIkamMu paboTel ¢ IIK B pamkax mocTaBieHHOU
3a/1a4H;

— TMPaBUJIBHO BBITIOJIHEHA OO0JIbINAst YacTh padoTHI (CBBIME 85 %), MOmyIIeHo
He Oosiee Tpex omuoboK;

— paboTa  BBIMOJHEHA TMOJHOCTHIO, HO  MCIOJB30BaHBl  HaUMEHEe
ONTUMAaJIbHbIE OAXObI K PEIICHUIO MOCTABICHHOM 3a1a4u.

OILICHKA «3) CTaBUTCS, €CIIU:

— paboTa BBINIOJIHEHA HE TOJIHOCTHIO, JOMYIIEHO OoJiee TpeX OMMUOOK, HO
oOydJaromuiics BiIaJeeT OCHOBHBIMY HaBbIKamMu paboThl Ha [1K, TpebyembiMu st
pelieHus MOCTaBICHHOM 3a1auu.

OIIEHKA «2» - HE CTaBUTCH.



TEMATHYECKOE IINTAHUPOBAHHUE

No Tema ypoka Kon- [IporpammHoO€ conepxanue Huddepenunanysi BUIOB ACSITEIBHOCTH
BO
/11 HaCOB MuHUMAIIBHBIN YPOBEHB JloctarouHblil ypOBEHb
HNudopmanus Bokpyr Hac- 12 yacos
1 | Lenn n3yuenus 1 [Ipocmotp npesenranuu «Kype CMOTpAT Npe3eHTaUI0 CMOTPSIT Npe3eHTaLUI0
Kypca uHpopmaruki. MHdopmaruka ais «Kypc unpopmaruku. Uadopmaruka | «Kype uadopmaruku.
nH(OPMaTHKH. HaYMHAIOIIUX). JUTSl HAUMHAFOIIIHAX. WNudopmaruka amis
TexHHUKa IpaBuna 6e30nacHolM paboTEI C [lepeuncsioT npaByia 6e30MacHON | HAYMHAOIINX).
0e30MMacHOCTH U KOMITBIOTEPOM. paboOTHI C KOMITBIOTEPOM | HazwiBaroT npaBusia 6e30macHoi
OpraHM3aIs Opranmusaius pabodero mecra OpraHu3alnuu pabodero MecTa 1o paboThI C KOMITBIOTEPOM U
pabouero mecra TabnuIe B y4eOHHKE opraHuzaium padbodero Mecra
2 | Uadopmartus | [Ipocmotp npe3eHTanuu no TeMe CMOTPSAT NPE3EHTALNIO CMOTPSAT Ipe3eHTaLHNIO
BOKpPYT Hac «Buaer nabOpMaLIINY. «Buaer nHGOpMALIIN. «Buaer uadopmanumy.

JeticTBus ¢ nHpOpManuen
(momyuenue, 00paboTKa, XpaHEHHE,
nepenayda)

OTBeYaroT Ha BOIMIPOC «YTO TAKOE
uHpopmarua?» Hazeisaror,
NEPEeYUCIIAIOT BUIbI UHPOPMALIUH,
IPUBOJAT IpuMephbl. Ha3piBatoT
JEHCTBHS, KOTOPbIE MBI MOYXKEM
BBINIOJIHATH C UH(OPMAaLIHEH.
BoinonHsA0T neiicTBUS 10 Tiepeaadu
uH(popMaIny, ee npruemy, oopadoTke
U COXPaHEHUIO C IOMOIIbIO YUUTENS

OTBeyaroT Ha BOMPOC «YTO TAKOE
uHpopmanua?» Hazeisator,
MEPEYHCIISAIOT BUIbI HH(GOPMAIUH,
MPUBOJAT puMepbl. HaspiBaroT
JEICTBUS, KOTOPBIE Mbl MOYXKEM
BBITIOJHATH ¢ UH(MOpMAIUEit.
BrimonusitoT aelicTBUs 10
nepenayn HHPopMaIum, ee
npuemy, o0paboTke u
COXpPaHEHUIO

10




Kommbrorep —
YHHUBEpCaIbHAs
MallluHa JJI

IIpocMoTp npe3eHTanuu 1o TeMe
«Komnprotep — yHuBEpcaibHas
MalyHa Juis paboThI ¢
UHpOpMaLUEii».

CwMmortpsT npe3erranuio «Kommsrorep
— YHUBEpcanbHasg MalluHa JUIst
paboThl ¢ nHpOpMALIHEII».
Ha3piBaroT 0CHOBHBIE KOMIIOHEHTEI

CMOTPSIT NIpe3EHTALUIO
«KomMmnbprorep — yHUBEpCallbHAs
MalIlHa Jyisg paboThl ¢
uH(popManuein».

paboThI ¢
. OcHoBHbI€ yacTu KoMIbioTepa. Buael | komnbrotepa. Ha3piBaroT Buabl HazbIBatoT OCHOBHBIE
nHpopManuen
bopmarme KOMITBIOTEPOB. BKiItoueHue u KOMIIbIOTEPOB. [loKa3pIBaIOT, e KOMITOHEHTHI KOMIIBIOTEPA.
BBIKJIIOUEHUE KOMITBIOTEPA. pacriosaraeTcsi KHOIKa BKIIFOYCHUS. | Ha3pIBatoT BHIBI KOMITBIOTEPOB.
Komanna nist npaBuibHOTO KOMIIbIOTEpa (HOYTOYKa). BRIFOYAIOT | 3ya501 1 mokaswIBaloT, T/1e
BBIK/IFOYEHUS] KOMITBIOTEPA KOMIIbIOTEP (HOYTOYK). 3HAIOT U PACIIONAraeTCs KHOMKA
MOKa3bIBAIOT KOMaH/bI JUIs BICTIOUSHHS KOMIIHIOTEPA
MIPABUJIBHOTO BBIKIIIOUEHUS
(HoyTOyka). Brirouator
KOMIIbIOTEpA. BeIKtouaror
KOMITbIOTEp (HOYTOYK). 3HAIOT U
KOMIIBIOTED
MOKa3bIBAIOT KOMaH bl JIJIs
MIPABHJIBHOTO BBIKJIIOUEHHUS
KOMIIbIOTEpA. BhIKITIO4atoT
KOMIIBIOTEP
MIIBIOTEP — MIIBIOT ro Ha3HauYE€HUE U YUCIISIIOT HOBHBI YHUCIISIFOT OCHOBHBI
Ko FOTE KommrwroTep, ero HazHaueHUe Ilepeuncsio OCHO ¢ | Ilepeuncasior 0CcHO e
YHUBEpCAIbHAS yCTpOﬁCTBO. KOMITIOHCHTBI KOMIIBIOTCPA. | KOMIIOHCHTHI KOMIIBIOTEPA.
MAIITHHA JUIs Tunst painos. M3o0paxenne paiinos | Pasnuvator  THisl  (aiinoB  (IpH | PasmmuaroT THIIE! BaiinoB (Ipu
paGOTHI ¢ Ha KOMIIbIOTEpE NOMOUIM  y4eOHHMKa). UHTaroT HUMS | pomomm yueGHuKa). UNTAIOT HMst
undopMarHeit (atinos. TokaspiBatot Ha | paitnos. ITokas3bIBaroT Ha

KOMIIBIOTEPE I/1306pa)l(eHI/I5[ IIaroK "
YuTaT uX Ha3zpaHusg. OTBedaroT Ha
BOIIPOC <<I[J'I${ 4C€ro Cco3aaroT MTAITKH 7%
IIpU IOMOIIH YYUTECIIA

KOMIIBIOTEPE U300paKEHHUS MaINOK
M YUTAIOT X Ha3BaHUS.
HazpiBaroT daiiisl, KOTOpbIC
XpaHsaTcs B nanke. OTBeyaroT Ha
BoIpoc «J1yst uero cosgaror
IManKu?»
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BBon
uHpOpManuu B
aMsATh

[IpuHsATHE IPABUIILHOTO IOJIOKEHUS
32 KOMIIBIOTEPOM.
[IpocMoTp npesenTanuu

CMOTPAT Npe3eHTaLUI0
«KnaBuarypa. YeTpoicTBo u
Ha3HayeHuey. [Ipuaumaror

CMOTPSIT NIpe3EHTALUIO
«KnaBuarypa. YCTpoicTBO U
Ha3HayeHuey. [IpuHuMaror

KOMIIBIOTEpA. «KnaBuarypa. YcTpolicTBo 1 IIPABWJIBHOE TOJIOKEHUE 3a PaBUIIBHOE MIOJIOKEHHE 32
H%aKTI/I;.GCIKaﬂ §a3HaqveHHe». KOMHI:IOTGpOM.UHOKaSI)IBaIOT Ha KommbioTepom. Haspisator
Ta Ne Tpo¥cTBa BBOAA HH(POPMAIIUH. MCYHKE YCTPOMCTBA JIJIsl BB .
pabota cTpoiicTBa BBOJa MH(pOPMAIL PUCYHKE YCTpPOICTBA /JIsl BBO/IA YCTPOWCTBA JUTs BBOJI
«KiaBuarypa. 30HBI pa3fieNieHus KJIaBUuaTyphl. uHpopmanuu. Paccmarpusator
uHpopmanuu. Paccmarpusator
OcHoBHas OcHoBHasl O3U1IKA NANbIIEB. KJIaBUATypy. 3allyCKaloT IPOrpaMMy
. X KJIAaBHATYpPY. 3ayCKaloT
HO3UIUS BrinonHenne npakTuieckon paboTh Brnoxnom: 5
MayblEeB Ha Ne 1 «KnaBuarypa. OcHOBHas Ilyck - Cmanoapmmuoie — Windows TpoTpaMMy bAOKHOM. _
KJIaBUATYPE» MO3UIMS TTAILIEB Ha KIaBUATYPE» - Broknom TIpy TIOMOLIH YUUTES. Ilyck - Cmandapmnvie — Windows
[L[E1KAOT JIeBOl KHOIKO# MbIIH o | D1oKHOMm
KHOIIKE BbroxHom. 3aKpLIBaIOT [II€nkaroT 1eBOM KHOMKOM MBIIIH
nporpammy biroxnom 6e3 10 KHOIIKE b10KHOM. 3aKPBIBAKOT
COXpaHEHNs U3MEHEHUU ITpU nporpamMmmy brokrnom 6€3
MOMOIIH YYHUTEJIA COXpaHEHUs U3MEHEHUHN
BBon [IpunsTHE MPABUIBLHOTO MOJIOKEHUS [IprHMMaOT TpaBUIIbHOE [IpuHMMarOT TpaBUIIbHOE

nH(popManuu B
naMsTh
KOMIIBIOTEPA.
[IpakTunueckas
paborta Ne 1
«KnaBuarypa.
OcHoBHas
MO3UIUS
najnbleB Ha
KJIaBUAType»

3a KOMITbIOTepOM. BrimonHenune
npakTuyeckoi padbotsr Ne 1
«KnaBuarypa. OCHOBHas1 MO3ULIHS
najbIeB Ha KIIABHATYPE)

MOJIO’KEHUE 32 KOMITBIOTEPOM.
PaccmarpuBalot kinaBuartypy.
3anyckaroT nporpammy biroxHom:
Ilyck - Cmanoapmuvie — Windows -
brokrHom npu MOMOUTN yUUTENS.
[lI€nkaroT I€BOM KHOIKOM MBIIIH 110
3HauKy broxHom. HaxoasT Kypcop.
Habupatot aswigh nesoit pykoii,
HaXuMaroT /lpobern, a 3aTem
HAOUPAIOT 0100/ TIPABON PYKOH.
3akpbIBaIOT MporpaMmy biroxnom
0e3 coxpaHeHUs1 U3BMEHEHUH Npu
MOMOIIH YUYUTENS

MOJIO’KEHHE 32 KOMIIBIOTEPOM.
PaccmarpuBaroT kiiaBuatypy.
3anyckaroT nporpammy broxknom:
Ilyck - Cmanoapmuuvie —
Windows - Bnoxnom

[lI€nkaroT 1eBOM KHOMKOM MBIIIH
110 3HauKy broknom. Haxomsar
Kypcop. Habupatot aswigh nesoii
pyKoii, Haxumarot /Ipobern, a
3aTeM HaOUPaIoT 0102/ TIPaBOH
pYKOii. 3aKpBIBaIOT IPOTpaMMy
EBnoxnom 6e3 coxpaHeHus
W3MEHECHUH
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Knasuarypa.

[IpuHsATHE IPABUIILHOTO IOJIOKEHUS

[IpuHMMarOT IpaBUIIBHOE

IIpuHUMarOT paBUIIbLHOE

[TpakTrueckas 3a kommbroTepoM. [IpocMoTp MOJIOKEHUE 32 KOMITBIOTEPOM. THOJIOXKEHHE 32 KOMITBFOTEPOM.
pabora npeseHraiuu no reMe «KnaBuarypay. | 3amyckaroTr nporpammy brokuom: 3amycKaroT nmporpammy biokHom:
Ne 2 Berronnenue npakrideckoii pabotst | Ilyck - Cmandapmusie —\Windows - | r7ycx - Cmanoapmusie — Windows
«Bcnomunaem No2 «BcmomuHaem KiaBUaTypy» bnoxnom nipu NOMOILM YUUTENS. - Broxrom. Haxomst kypcop
BUATYPY» Haxonst . Habupator cB
KIaBHaTypy axonst Kypcop. Habupaior csoe Habupaior cBoe nMs 1 (haMIIIHIO,
uMs U GaMUIINIO, UCTIOJIB3YS
UCTIOJB3Ys KJIABUIITHYIO
KJIaBUIITHYIO kKoMOuHammio SHIFT +
kombunamuto SHIFT + {oykea}. C
{6yxea} ¢ nomouipto yuurens. C
MTOMOIITBIO TIOMOTILBEO
KinaBamm ENter nepexonar Ha Hosyto | KIABHIIA Enfer TIEPEXONAT Ha
crpoky. Habuparor HOBYIO cTpOKy. Habnpator
cnoBo Mupopmaruka. C momommpto | ¢1oBo Mudopmaruka. C
CHUMBOJIOB, H300paKEHHBIX B MTOMOIIIBIO CUMBOJIOB,
BEPXHEH 4acTH LU(POBBIX KIABUIL, | H300pak€HHBIX B BEPXHEH YacTH
BBINIOJIHAOT PUCYHOK ITPHU ITOMOIIHN U (PPOBBIX KIIABUIII, BHITTOTHSIIOT
yuutens. 3aKpbIBalOT IPOrpaMmy PUCYHOK. 3aKpbIBAIOT POTpPaMMy
broknom 6e3 coxpaneHus Broknom 6e3 COXpaHEHNUS
U3MEHEHUN 3MEHeHHi
VYnpasneHnue [IpocmoTp npesenTanuu CmoTpsT npe3eHTanuio | [IpuHrMaroT npaBmibHOE
KOMITBIOTEPOM. «YTpaBiieHuEe KOMITBIOTEPOM. «YmpasieHue KOMIBIOTEPOMY. | HOJIOKEHHUE 3a KOMIILIOTEPOM.
[IpakTuueckas [IpuHsATHE MPABUIBHOTO MOJIOKEHHUS [Tpunumarot NPAaBUJIBHOC | PaccMaTpPUBAIOT 3HAYKHU, KOTOPBIE
pabota Ne 3 32 KOMITbIOTEPOM. NMOJIOKEHHE 33 KOMIBKOTEPOM. | pacronaratorcst Ha Pabouem
«[Ipuemsl BrinonHnenue npakTu4eckoi paboThl PaccmaTpuBaroT 3HAYKH, KOTOpBIE
p P p P J p cmone, HAXOIAT HaHENb 3a1a4d U
yIpaBICHUS Ne3 o reme «IIpuemsl ynpaBieHus pacnionaratotcs Ha Pabouem cmoie, xomKy [Tyck. HaxomsT ua sxpare
KOMITHIOTEPOM)) KOMITBIOTEPOM» HAXOJAT TMaHeNb 3aJa4 U KHOIKY

(ITporpamMmbl ¥ JOKYMEHTBI, pabounii
CTOJ. YIpaBlieHUE KOMIIBIOTEPOM C
MIOMOTIIHIO MBIIIIH )

Ilyck. HaxonaT Ha 9KpaHe CTPEIIKy —
yKazarenb  Mbluu.  Ilepemernaror
MBIIIb [0 IOBEPXHOCTU  CTOJA,
HAaBOJAT yKAa3aTellb MBIIIHA HAa KHOIIKY
Ilyck npu nomouy yuurens. Hasosar

CTPEJIKY — YKa3aTeJlb MBIIIIH.
IIepemeraroT MbIIIb IO
IIOBEPXHOCTH CTOJIA, HABOJAT
yKa3areib MBIIIY Ha KHOTIKY
Ilyck. HaBo#AT yka3zareab MBIIIU
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yKa3arellb MBI Ha 3Ha40K Kop3una
u BeIIEISIOT ero. Haxomar Yacwr Ha
naHenu 3agad. I1IpoBepsroT TOUHOCTH
YCTaHOBJIEHHOIO Ha KOMIIBIOTEPE
BPEMEHH NIPU MIOMOILU YUUTEIS.
OtkpbiBatoT nnporpammy broknom,
HaXOJST 3JIEMEHTBI: CMpOKa
3a207106KaA, CMPOKA MeHI0, KHOTIKa
Csepnyms, xHOTIKa Pazeeprymeo,
KHOTIKa 3aKpulmb, paboyas

obracmu, pamka OKHa Py TOMOIIH
yunrens. Pa3BopaunBaroT OKHO,
NepeMeNIaloT ero no padbouemy
CTOJTy, MEHSIIOT pa3Mepbl OKHa C
MOMOIUIBIO YUUTENs1. 3aKpbIBAIOT
nporpammy broxnom

Ha 3Ha40K Kop3una U BBIIEIAIOT
ero. Haxomsar Yacwe: Ha nanenun
3aaa4. [IpoBepsAOT TOUHOCTH
YCTAHOBJIEHHOTO Ha KOMIIbIOTEpE
BPEMEHU.

OTKpBIBAIOT IPOrPaMMy
bnoknom, HAXOAST 2IIEMEHTHI:
CMPOKA 3a207106Ka, CMPOKA MEHIO,
kHonka CeepHymb, KHOTIKA
Pazeepnymu, xHotnka 3axkpwimo,
pabouas obracms, pamka oKHa.
Pa3BopaunBaroT OKHO,
MepEeMEIIAIOT ero Mo pabouemy
CTOJIY, MEHSIOT pa3Mephbl OKHa.
3aKpbIBAIOT IpOTpaMmy broxkHom

XpaHeHue
nHpOpMaIuu.
[IpakTyeckas
paborta

Ne 4 «Cozmaem
U COXpaHsieM
(haiei»

Xpanenue nHpopMaluu, MamsTh
KOMITbIOTEpA, HOCUTENb HH(POPMALIUHY,
(haiin, nmanka.

[Ipocmotp npesentanuu «Co3naem u
coxpaHsieM (ailibl».

[IpuHsATHE MPABUIBHOTO MOJOKEHUS
3a KOMIbIOTepOoM. BoinonHeHue
npaktuueckoit pabotsl Ned «Co3znaem
U coxpanseM (daim» (co3naHue u
coxpaHeHue ¢aiiia)

Cmotpst npezenTanuio «Co3znaem u
coxpansieM (haisibny.

[TpuHuMarOT npaBUIbHOE
MOJIO’KEHUE 32 KOMITBIOTEPOM.
3anyckaroT nporpammy biroxHom:
Ilyck - Cmanoapmuvie — Windows -
brnoxknom. HabuparoT TEKcT,
COXPAHSIIOT €T0 B MAaIKe CBOEro
KJ1acca MpU MOMOIIH YYUTEINS

CmotpsaT npeseHTanuto «Coznaem
1 coxpansieM (auib.
[TpuHMMAarOT NpaBUIIbLHOE
MOJIO’KEHHE 32 KOMIIBIOTEPOM.
3anyckaroT nporpamMmmy broxknom:
Ilyck - Cmanoapmuwvie — Windows
- Brnoxnom. Habuparot Tekcr,
COXPAaHSAIOT €ro B MaIrKe CBOEro
KJlacca
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10

XpaHeHue
nHpOpMaLIUH.
[IpakTnueckas
pabora

Ne 4 «Co3naem
U COXpaHsieM

Xpanenue nHpoOpMaInH, TaMATh
KOMIIbIOTEpa, HOCUTEINb HH(OpMaIIH,
(aiin, mamnka.

[IpuHsATHE PABUIBLHOTO MOJIOKCHUS
3a KOMIIBIOTEpOM. BeInonHeHue
npaktuaeckoit padoter Ned «Coznaem

[IpuHMMarOT IpaBUIIBHOE
IIOJIOXKEHHE 332 KOMIIBIOTEPOM.
3amyckaroT nporpammy broxHom:
Ilyck - Cmanoapmmuwvre — Windows -
bnoknom. Habuparot Tekcr,
COXPAHSIOT €r0 B MAIKE CBOETO

IIpuHUMarOT paBUIIbLHOE
IIOJIOXKEHUE 38 KOMIIBIOTEPOM.
3amycKaroT nporpamMmmy biokHom:
Ilycxk - Cmanoapmmuwie — Windows
- bnoxnom. Habuparot Tekcr,
COXPAaHSIOT €ro B MAIIKE CBOETO

(haitei» U coxpansieM (aitm» (co3nanue u KJ1acca P TOMOIIU YIUTENS Cacea
coxpaHeHue ¢aiina)
11 [Tepenaua 3HAKOMCTBO C BUJIaMU UH(}OpMaITHu. OTBeuarT Ha BOTIPOC YTO TAKOE Hatot onpeneneHue nHGOPMAIIIH.
uHpOpMAIIH Bunel ¢ criocoObl niepenauun uHpopmanus. [lepeuncnsror Buabl IlepeunciaroT BUIBI
nHdopmauu uH($OpPMaLUH, TPUBOAST MPUMEPHI C | UHPOPMAIIUH, TPUBOJAT
MOMOUIBIO YUUTEIS. npumepsl. [lepeuncnstor
JIEHCTBHSI, KOTOPBIE MBI MOYKEM
BBITIOJTHATH C HHGOpMAITHEit
12 KonrponbsHas BrinosiHeHME KOHTPOJIBHOM OTBeYaroT Ha BOMPOCHI TECTA C OTBeyaroT Ha BOMPOCHI TECTA

pabora Nel paboTer Nel «YeTpolicTBO HIOMOIILIO y4eOHUKA

((yCTpOﬁCTBO KOMITBIOTEPA 1 OCHOBEI

KOMIIBIOTEpA U TI0JIb30BaTENILCKOTO UHTEpPeiicar

OCHOBBI

10JIb30BATENIbCK

oro

uHTepdeiicay

HNupopmanuoHHbIC TEXHOJIOTHH- 22 Yyaca
13 Komnerorephas Kommnbrorepnas rpaduka, CMOTpAT MPE3EeHTALNIO CMOTpAT IpEe3eHTALNIO

rpaduxka. rpaduueckuii penakrop, padoyas «MHCTpYMEHTHI rpaduueckoro «HCTpYyMEHTHI Ipaduyeckoro

I'padmyeckuit 00macTs. penaxktopay. [loka3pIBaloT OCHOBHBIE | penakropa». [lepeuncnstor

penakrop Paint. [IpocMoTp npe3enTanuu 3JIEMEHTHI OKHA I'paUyecKoro [IPOrpaMMbl, KOTOPbIE IOMOTAOT

[IpakTuueckas «HCTpYyMEHTHI Tpaduueckoro penakropa Paint Ha pucyske. 4eJI0BEKY CO3aBaTh

pabota penaxkropay. [IpuHUMAIOT IPaBUIIBHOE M300pakeHHs Ha KOMITBIOTEPE.

MMOJIOKCHHC 3a KOMIIBKOTCPOM.

Ha3piBatoT 0CHOBHEBIE 3JIEMEHTHI

15




NoS«3yuaem BrimonnHeHne mpakTUIecKOd paboTh 3amyckator rpadudecKuit OKHa rpaUvecKoTO peaaKTopa
UHCTPYMEHTBI Ne5 «M3yqaem MHCTPYMEHTHI penakrop Paint: Paint.
rpaduIecKoro rpadM4ecKkoro peaakTopa Ilyck - Cmanoapmmuvie — \Windows - | [IppuHEMAaIOT IpaBUIIbHOE
penakropa» (kapaHparll, KUCTh) Paint. BeiOuparor HHCTpYMEHTHI: IOJIOKEHHUE 38 KOMITBIOTEPOM.
KapaHJail ¥ KIUCTh, H300paKeHne 3amycKaior rpaduueckuii
JMHUH NPU IOMOILHU ATUX penaxrop Paint:
MHCTPYMEHTOB HpH NOMOIIH Ilyck - Cmanoapmmuvie — Windows
yuurens. [Ipumenenne - Paint. Beibuparor
UHCTpYMEHTOB: Osal,
MHCTPYMEHTBI: KapaHJall u
Ipsimoyeonvnux u TpeyeonvHux, .
KHUCTb, N300pakeHne JIMHUN TPU
3anuéKa WX 1IBETOM MPU TOMOIIH
yauTeNs. MTOMOIIIH 3TUX UHCTPYMEHTOB.
IIpumeHeHue
MHCTPpYMEHTOB Osai,
Ipamoyzonenuk u TpeyeonvHux,
3a1ueKa UX LIBETOM IIPH MTOMOLIU
YUUTEIS.
14 VYcerpolictBa KnaBuarypa, mbllib, CKaHep, CMOTPSAT NPE3EHTALNIO CMOTpSAT pe3eHTaLHI0
BBOJIA rpaduyeckuii MiaHIIeT. «I'padpuueckue GpparMeHTH». «[paduueckue pparMeHTHD».
rpa(l)quCKOﬁ HpOCMOTp MIpEe3CHTAINH HpI/IHI/IMaIOT IIpaBUJIBHOC HazsiBaroT YCTpOﬁCTBa, C
uH(pOopMaLUH. «[’paduueckue GpparMeHTHI». MOJIO’KEHUE 32 KOMITBIOTEPOM. IOMOIIBIO KOTOPBIX MOJKHO
[IpakTnueckas [IpuHsATHE MPABUIBHOTO MOJOKEHUS 3a1_1yc1<a10T rpaduueckuil perakTop BBOJIUTH rpadHuecKyio
pabora 3a KOMIBIOTEPOM Paint mpu nomou yuutens. HH(OPMALIHIO B KOMITHIOTED
No6«PaboTaem BrinoaHeHne npakTHIeCcKor paboThI OTtkphIBaOT daitn «KuBoTHBIEY.
[TpuHMMArOT paBUIIbLHOE
c Ne6 «I'paduueckue GpparMeHThbI» Boiaensior u ynansoT JuirHee
MOJIO’KEHHE 32 KOMIIBIOTEPOM.
rpaduyecKkuMu YKUBOTHOE, MOMKUCHIBAIOT HA3BAHUE 3 -
(dbparmMeHTaMm» KUBOTHOTO. COXpaHSIIOT PUCYHOK B anycKaroT rpaguieckuit

Marke npu NoOMOIY yauTeJIsd.

penaktop Paint. OTKpBIBaIOT
daiin «KuBOTHBIEY, BBIJICISIOT U
YAAQJISOT JUIIHEE )KUBOTHOE,
MOINMCHIBAIOT HA3BaHHUE
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JKUBOTHOTO. COXPaHSIOT PUCYHOK
B IMaIKe

15 [IpeobpazoBanu [IpocMoTp npesenTanuu CMOTpAT Npe3eHTaluIo CMOTPSIT Ipe3eHTaLUI0
e rpaduuecKux «'papuueckue pparMeHTHD». «I'padmueckue pparmeHTHI». «I'papuueckue pparMeHThI».
M300paKeHUH. Brinonnenne npakTudeckon paboTsl 3amyckarot rpaduuecKuil perakTop 3anyckaroT rpajguueckuii
[IpakTnueckas Ne7 «wl'paduueckue GpparmeHTH Paint mpu momommm yaurens. penaxtop Paint. OTKpBIBAIOT
padora Ne 7 OTtkpeiBatoT ¢aitn «L{BeTb». tbaiin «LlBeTry. Kommpyror,
. 2
«Paboraem ¢ Komnupyrot, BcTaBisioT pparMeHTs BCTABIISIOT (DPATMEHTHI [IBETOB.
rpapu4ecKuMu 1BeToB. COXpaHsIOT paboTy B Mamnke
CoxpaHsrT paboTy B Manke Mo/
(dbparmMeHTaMN» 10/l UMeHeM bykem ¢ IOMOIIbIO
nMeHeM bykem.
YUUTETIS. 3 5
3aBepiuaroT paboTy B rpadudeckom | >ABCPIIAIOT paboTy B '
penaktope Paint rpaduyeckoM penaktope Paint
16 Co3nanue [Ipocmotp npesenranuu «Padora B Cmotpst npe3enTanuto «Padorta B [IpuHUMarOT NpaBUIILHOE
rpaduyeckux rpaduyeckoM pegakTopey. rpauueckoM peraKTope. OJIOKEHUE 38 KOMITHIOTEPOM.
M300paKCHHUI. BrinonHeHne npakTHIecKor paboThI [IprHMMarOT TpaBUIIbHOE 3amycKaroT rpadgudecKuit
ITpakTnyeckas Ne8 «IInanupyem padoty B IIOJIOXKEHHS 32 KOMIIBIOTEPOM. penakrop Paint. Pucyior oM ¢
pabora Neo 8 rpaduIecKoM peaakTope» (¢ 3amyckaroT rpagu4ecKuil peaakTop MoMoIBio peaktopa Paint ¢
«[Inanupyem UCIOJIb30BaHMEM UHCTPYMEHTA Paint ¢ nomoripto yautens. Pucyot HCIIO/TE30BAHAEM HHCTPYMEHTA
paboty B 3aJIMBKA) JIOM C TIOMOIIBI0 pefakTopa Paint ¢
3anusxa. CoxpanstoT paboTy
rpaduyeckom UCII0JIb30BAaHUEM UHCTPYMEHTA
narnke noja umexHem Jlom.
penakTope» 3anuBKa ¢ MOMOIIBIO YUUTEIS. 3 5
Coxpansior paboTy B Marnke mo;y dBCPIIAIOT paboTy B )
umereM «JJom». rpaduyeckom penakrope Paint
3aBepuiatoT paboTy B rpaduueckoM
penakTope Paint
17 [IpakTrueckas [Ipocmotp npesentanuu «Co3nanue [TpuHMMarOT NIpaBUIILHOE [TpuHMMarOT paBUIIbLHOE
pabora Ne 9 U300paKEHUSD. II0JIO’KEHHE 3a KOMITBIOTEPOM. TIOJIOXKEHHE 38 KOMITBEOTEPOM.
«Coznanue BrinonHenue npakruyeckoil paboTel 3amyckator rpaQuuecKuii pelakTop | 3amyckaror rpaduueckuii
n300pakeHust Ne9 «Coznanue uzobpaxenus no Teme | Paint ¢ nomoibto yuurens. Co3naror penaxtop Paint. Co3ator

0 TEME «3UMa

«3uma»

M300pakeHue Mo TeMe «3uMay ¢

M300paxKeHHe Mo TeMe «3UMay.
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nomouibto yuurens. CoxpaHsor
paboTy B mamnke 1moji UMEHEM
«3umay.

3aBepmatoT paboTy B rpaduaeckom
penakrope Paint

CoxpaHsoT paboTy marnke mo;1
UMEHEM «3UMay.

3aBepuiaroT padoTy B
rpadudeckom pexakrope Paint

18 KontponbHas BrInonHenne KOHTPOJIBHOM OTBeuaroT Ha BONPOCHI TECTA OTBeyaroT Ha BOIIPOCHI TECTa
pabota Ne2 pa0othl Ne2 «KommbrotrepHas (7IerKuii BapUaHT)
«KomnprotepHa rpaduka»
s rpadukay
19 3HaKOMCTBO C CuMBoOI1, CII0OBO, CTPOKA, Cmotpst npe3enTaiuio « TexcTtoBblid | CMOTPAT NpE3EHTALIUIO
TEKCTOBBIM ao63arr, (pparmeHr, penaktop Wordy». OTBeuarot Ha «TexcroBblit pemakrop Word».
pemaxropom\Wo IIpaBHIIa HAOOPA TEKCTA. BOITpOC «YTO Takoe TEKCT?». OrBeuaror Ha Borpoc «T0 Takoe
rd Tpocmotp npesenTanni «TeKCTOBBIH | [Tepeuncnsior ocHoBHbIE memenTsr | TEKCT?». Ilepeuncusior 0CHOBHEIC
penaxtop Word TEKCTOBOTO JIOKYMEHTA C TOMOIIpEo | HTCMCHTRI TEKCTOBOTO
yuurens. Hassisaior nopsyiok peoja | ACKYMeHTa. HasbiBatoT nopsiok
TEKCA ¢ TIOMOMBIO YIHTEIIIL BBOJIa TEKCA, NEPEUUCIISIOT
KJIQBUILIN KOTOPBIMU HOJIb3YIOTCS
IIPU BBOJIE TEKCA
20 3HAaKOMCTBO € [Ipocmotp nipezentanun «TekcToBbld | CMOTPAT pe3eHTanuio « TekcToBbld | CMOTPSAT MpE3eHTALUIO

TEKCTOBBIM
penakTopomWo
rd

penaktop Wordy». Pa6ora 3a
KOMIIBIOTEPOM «3HAKOMCTBO C
TEKCTOBBIM penakTopom\Word»

penaktop Word». [Ipuaumaror
HpaBUILHOE TTOJIOXKEHHE 32
KOMITBIOTEPOM. 3aITyCKaroT
TekcToBbId penakrop Word: Ilyck —
Office Word - Hosutit doxymenm

¢ moMo1plo yuurens. Habuparor
CJIOBO MH(pOpMATHUKA. 3aBEPIIAIOT
paboTy ¢ TEKCTOBBIM PelaKTOPOM
Word 0e3 coxpaHeHHs1 H3MEHEHHI C
HOMOIIBIO YIUTEIIS

«TexkcroBeiit pemaktop Word».
[TpuHMMAarOT NpaBUIIbLHOE
MOJIO’KEHHE 32 KOMIIBIOTEPOM.
3anycKaroT TEKCTOBBIM pEAaKTOP
Word: ITyck - Office Word -
Hoewiii 0okymenm. Habuparot
c10BO HHGOpMaTUKa. 3aBEepIIAOT
paboTy ¢ TEKCTOBBIM PEIaKTOPOM
Word 6e3 coxpaneHus
U3MEHEHUH
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21 OcHoBHbIE 3HAKOMCTBO C KJIFOUEBBIMU clioBaMH U | CMOTpAT nipe3eHTanuo «Broaum CMmotpst npesenTanuio «Beoaum
00OBEKTBI IIOHATUSMHU: CUMBOIJI, CJIOBO, CTPOKA, TeKcT». l[pyHUMaroT npaBuiIbHOE TeKcT». I IpyHUMaroT npaBuibHOE
TEKCTOBOTO a63arl, (parmMeHT, paBuIa HAGopa T0JI0KEHHE 32 KOMIBIOTEPOM. T0JI0KEHHE 33 KOMIBIOTEPOM.
ﬁ%ﬁﬁ;ﬁg;{aﬂ TEKCTa 3aryckaroT TEKCTOBOIO pelakTopa 3arycKkaroT TEKCTOBOIO pelakTopa
paGota [Ipocmotp npe3enranuu «BBoaum Word ¢ nmomo1uibio yuuTens. Word. Habupatot 3aragku B
Ne 10 «BBomum TEKCT». BBINIOJTHEHNE TPAKTUYECKOM Habwuparor 3aragxu B TEKCTOBOM TEKCTOBOM pezakTope Word.
TEKCTY paboter Nel0 «BBoaum TeKCcT» penakxtope Word. Coxpansitot padoty | CoxpaHstoT paboTy B Marke 1o/

B IaIKe T0JI UMEHEM «3arajka ¢ UMEHEM «3arajkay.

MOMOUIBIO YUUTEIS. 3aBepuIatoT paboTy ¢ TEKCTOBBIM
3aBepuIatoT paboTy ¢ TEKCTOBBIM penakropom Word

penakrtopom Word

22 OcHOBHBIE [Ipocmorp mpesenramuun  «BBoanm | CMoTpAT npe3eHTanuo «Broaum CmoTtpst npe3eHTanmio «Broaum
00OBEKTEI TEKCT. TekcT». I [puHUMaroT paBuiIbHOE TekcT». I IpyHUMaroT npaBuiIbHOE
TEKCTOBOTO BhINOJIHEHNE TPAKTUYECKOH pPAGOTHI | HOMOKEHHE 33 KOMITLIOTEPOM. TIOJIOKEHHUE 32 KOMITBIOTEPOM.
ﬁOKyMeHTa' Nel0 «BBoguM TekcT» 3anmycKarT TEKCTOBOTO peaaKkTopa 3anycKaroT TEKCTOBOTO peaKTopa
p %a(f:l Heckad Word ¢ momouipio yauTesns. Word. HaGupaior mocjaoBHILy B
Ne 10 «BBoaum HabuparoT mociioBHily B TEKCTOBOM | TEKCTOBOM pemakrope Word.
TEKCT» penakrope Word. CoxpansitoT paboty | CoxpaHsioT paboTy B Marnke moJ

B nanke noja umeHeM «IlocnoBuna» ¢ | umenem «llocnoBuiay.
MOMOUIBIO YUUTEIIS. 3aBepuIatoT paboTy ¢ TEKCTOBBIM
3aBepmraroT paboTy ¢ TEKCTOBBIM penakropom Word

penaktopom Word

23 OcHoBHbIE [Ipocmorp mpesentanuu  «BBoaum | [lpunumarot npaBusibHOE nonoxenue | [IpuHuMaroT MPaBUIBLHOE
00OBEKTEL TEKCT. 3a KOMIIBIOTEPOM. 3anmycKawT | MOJOKEHUE 32  KOMIIBIOTEPOM.
TCKCTOBOIO BrinonHeHne MpakTHYEeCKOH paboTHl | TEKCTOBOrO — pemakropa Word ¢ | 3allycKaroT TEKCTOBOTO Pelakropa
%OKYMGHT& Ne 10 «BBogum TekcT» nomoueto  yuurtens.  HaOupator | Word. HaOuparoT OTpBIBOK CKa3KH

Pt OTPBIBOK  CKa3kM B  TEKCTOBOM | B TEKCTOBOM penaktope Word.

pabora Ne 10

penaxkrope Word. CoxpaHstoT paboTy
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«BBoaum B mnanke nojx umeHeM «Ckaska» c | CoxpaHstioT paboTy B Hamke Mo
TCKCT» [IOMOILBIO YUUTEIS. nMeneM «CKka3kay.
3aBepuIatoT paboTy ¢ TEKCTOBBIM 3aBepiIatoT paboTy ¢ TEKCTOBBIM
penakropom Word pemaktopom Word
24 PenaktupoBanu 3HAKOMCTBO C TTOHSATHSIMU: [IpuHUMarOT MpaBMIHLHOE [IpuHuMarOT npaBUIIbHOE
€ TCKCTA. PCAaKTUPOBAHNEC TCKCTA, MOJIOKECHUE 3a KOMIIBIOTEPOM. MOJIOKCHHE 3a KOMIIBIOTSPOM.
IIpaxTnyeckas (hopmatnpoBaHHe TEKCTa. OTKpBIBAIOT B TEKCTOBOM peAakTope | OTKpBHIBAIOT B TEKCTOBOM
pabora  Nell [IpocmoTp pesenTanuu Word noxyment Bemaeka w3 manku | penakrope Word
«Penaxrnpyem «PeflakTipyem TeKCT. BCT"“EK"‘»‘ «3arotoBku». Beramistor JIOKYMEHT Bcmaeka W3 manku
TeKeT» BrmosHeRue NPaKTHAeCKOH paGoTE! MIPOITYIIICHHBIEC CJTIOBA U OYKBHI C «3arotoBkn». BeTaBistor
No 11 «Pegaktupyem TEKCT»
nomo1ibio yuuress. CoxpaHsor MIPOIYIICHHBIEC CJIOBA U OYKBHI.
paboTy B Manke noj UMeHEM Coxpansitor paboTy B Harke 1noj
«BcraBkay. nMeHeM «BcraBkay.
25 PenaktupoBanu PenaktupoBanue Tekcra, CMOTPSAT MpEe3eHTALIUIO CMOTpAT Ipe3eHTalNIO
€ TEeKCTa. (bopMaTUpOBaHUE TEKCTA. «PenakTupyem TEKCT. Y aJICHUE. «PengakTupyem TEKCT. Y JaJICHUE.
IIpakriyeckas HpocmoTp mpeseHTamu [IprHMMarOT TpaBUIbHOE [IpuHMMarOT TpaBUIIbLHOE
pabora  Nell «PenakThpyem TeKCT. Y IalleHHe). TIOJIOKEHUE 38 KOMITLIOTEPOM. OJIOKEHUE 38 KOMITHIOTEPOM.
«Peakrupyem BrinmonHerne npakTieckoit paboTsl OTKpBIBAIOT TOKYMEHT Yoanenue n3 | OTKPBIBAIOT JOKYMEHT Yoanerue
TeKCT» Ne 11 «Penaxipyem TexcT» Hanku «3aroTOBKW C MOMOLIBIO U3 ManKyd «3aroTOBKM». YIasioT
yuuTens. YnansitoT OyKBbI U c0Ba ¢ | OYKBBI U CJI0Ba C HCIIOJIb30BaHUEM
ucnoiip30BaHueM kiaBuil Delete wnu | kiaBuil Delete unu Backspace.
Backspace ¢ momMo11p10 yuuTens. Coxpansitor paboTy B HaIKe 1Mo
CoxpanstoT paboTy B MarnkKe Mo UMEHEM «YIIaTIeHue».
UMeHEM «YIIalIeHue».
26 PenaktupoBanu PenaktupoBanue TekcTa, CMOTpAT Mpe3eHTaIII0 CMOTpST Mpe3eHTALUIO
€ TeKCTa. (hopmaTupoBaHUe TEKCTA. «PenaktupyemM TekcT. 3aMeHay. «Penmaktupyem TekcT. 3aMeHay.
[IpakTuueckas [IpocMmoTp npe3eHTanmu [IpuHUMaIOT paBUIILHOE [IpuHHUMarOT paBUIILHOE
pabora  Nell «PeniakTupyem TeKCT. 3aMeHay. TIOJIOXKEHHE 38 KOMITBIOTEPOM. THOJIOXKEHHE 338 KOMITBIOTEPOM.
«Penakrupyem BeironHeHne MpakTHICCKOH pabOTBl | OTKpHIBAIOT JOKYMEHT 3amenda 3 OTKpBIBAIOT JOKYMEHT 3ameHa U3
TEKCT» Ne 11 «Penaktupyem TekcT»

nanku «3aroToBkm». OUKCUPYIOT

Manku «3aroToBKm». OUKCUPYIOT
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PEKUM IPOTIHUCHBIX OYKB C
UCTIONIb30BaHNeM KiaBumu Caps
Lock ¢ moMomipio yauTens.
3aMeHSIOT B CJI0BaX OYKBBI C
nomouibto yuuresns. Coxpassor
paboTy B mamnke noj

UMEHEeM «3aMeHay. 3aBepIIaoT
paboTy C TEKCTOBBIM PEIaKTOPOM
Word

PEKUM MPOIUCHBIX OYKB C
UCTIONb30BaHueM KinaBumu Caps
Lock. 3amMeHA10T B c110Bax OyKBbI
¢ oMo1p0. CoxpaHsIoT padoTy
B IAIIKe I0J] UMEHEM «3aMeHay.
3aBepuraroT paboTy C TEKCTOBBIM
penaktopom Word

27 [IpaxkTnueckas [Ipocmotp npesentanuu «@parmenTsl | CMOTpAT npe3eHTanuio «@parMeHTsl | CMOTPST NPE3eHTALII0
pabora  Nel2 Tekca. Pabora ¢ pparmenramu Tekca. Pabora ¢ (pparmeHTamMu «@DparmeHTh! TeKca. Pabora ¢
«Paboraem ¢ TEKCTay. BBINONHEHNE MPAKTHIECKOH | TekcTay. [IpHHUMAIOT NPaBUILHOE (bparmMeHTaMu TEKCTay.
(pparmenTamu pabotsr Nel2 «Paboraem ¢ TIOJIO’KEHHUE 32 KOMITBIOTEPOM. [TpuHUMAIOT TPaBUIILHOE
TeKCTay (parmenTamn TekcTay OTKpBIBAIOT B TEKCTOBOM PEIAKTOPE | MOJIOKEHUE 338 KOMIILEOTEPOM.
Word noxymenrt /[ea enoma. OTKpBIBAIOT B TEKCTOBOM
Breimonastor 3ameny "2" Ha "nBa", ¢ | pemakrope Word noxyment /[ea
HCIOJIL30BAaHUEM KOMAaHIbI 2Homa. BeinonusaoT 3ameny "2"
3amenums ¢ TOMOUIBIO YUUTETIS. Ha "nBa", ¢ HCMONL30BaHIEM
CoxpanstoT paboTy B Manke moj KoMaHIbl 3amenums. COXpaHSIOT
uMeHeM «JIBa rnoma» paboTy B marnke 1noj
uMeHeM «JlBa rHOMay
28 [IpakTuueckas [Ipocmotp npe3enrarun «@parmentsl | CMoTpaT npe3eHTanuo «dOparMeHTsl | CMOTPAT MPE3EHTALUIO

pabora  Nel2
«Pabotaem ¢
(dhparmeHTamMu
TEKCTa

Tekca. Pabora ¢ ¢parmeHTaMu
TEKCTa». BBITIOJIHEHUE IPAKTUYECKOM
pabotsl Nel2 «PaboTtaem c
(bparMeHTaM¥ TEKCTa»

Tekca. Pabora ¢ ¢pparMmeHTamu
TekcTay. [IpuHUMaroT npaBuiIbHOE
MOJIO’KEHHE 32 KOMITBIOTEPOM.
OTKpBIBAIOT B TEKCTOBOM PEIAKTOPE
Word noxymeHT batikan. Ynansor
MOBTOpSIIOIINECS (PparMeHThI TEKCTa
C TIOMOIIIBIO KOMaHIbl Buipezams ¢
MOMOIIBIO YUUTENS. 3aMEHSIOT
ab3a1lpl MECTaMH C MCTOJIb30BaHUEM

«DparmenTsl Tekca. Pabota ¢
(bparmMeHTaMu TEKCTay.
[IpuHKUMarOT NpaBUIIbHOE
MIOJIOKEHHE 32 KOMITBIOTEPOM.
OTKpBIBAIOT B TEKCTOBOM
penakrtope Word

OOKYMeHT baiikan. Ynanstor
MOBTOPSIIOIIHECS (PParMeHTHI
TEKCTa C MOMOIIIbIO KOMAH bl
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KOMaHbl Boipezamv U Bcmasumob ¢
nomouibto yuuresns. CoxpaHsor
paboTy B mamnke 1o UMEHEM
«bankam».

3aBepuiaroT paboThl C TEKCTOBBIM

penaktopom Word.

Buipesams. 3amensitor ab3aribl
MECTaMH C HCIIOJIb30BaHUEM
KOMaH/Ibl Boipezamo n
Bcmasumu. Coxpassitor paboTy B
narike noja umeHeM «bamnkamy.
3aBepuraroT paboThl C TEKCTOBBIM
penaktopom Word.

29 dopmaTupoBaH [IpocMoTp npesenTanun CMOTpAT Npe3eHTaIHIo CMOTpST Ipe3eHTalLNIO
H€ TEKCTA. «DopmartupyeM TekcT». Bemmonnenue | «@opmarupyem tekct». [IpuanMaror | «@opmaTtupyeM TEKCTY.
[IpaxkTnueckas npakTuueckoil padotsl Nel3 IIPaBUJILHOE TIOJIOKEHUE 3a IIpuHUMarOT NpaBUIILHOE
pabora  Nel3 «DopmaTupyem TEKCT» KOMITBIOTEPOM. 3aITyCKAIOT MOJIO’KEHHE 32 KOMITBIOTEPOM.
«Dopmarupyem TEKCTOBOM penaxktop Word. 3armycKarT TEKCTOBOM PENAKTOP
TEKCT» Hab6wupatot npenioxenue: Word. HabupatoT nipenoxxeHue:
«Kaxxp1ii OXOTHHK JKeJIaeT 3HaTh, Kax b1t 0OXOTHHK JKenaeT 3HaTh,
r7e cuauT ¢azan». YCTaHABIMBAIOT | Iie CUAMT (pa3aH. YCTaHABIMBAIOT
JUTSL KQXKI0TO CJI0Ba IIBETA, KOTOPBIM | Ul Ka)KJI0TO CJI0BA LIBETA,
COOTBETCTBYET LIBETY PAAYIH C KOTOPBI COOTBETCTBYET L[BETY
OMOUIbI0 yuuTensi. CoXpaHSOT panyru. CoxpaHsoT paboTy B
paboTy B Marke 1noj UMeHEM nanke noja uMenem «Panyra»
«Panyra»
30 dopmaTupoBaH [Ipocmotp npe3enraruu [IprHUMaOT TpaBUILHOE [IpuHrMaroT TpaBUIIbLHOE
M€ TEKCTA. «®@opmMarupyeM TEKCT». BBINOIHEHHE | 110J105KEHHE 32 KOMITBFOTEPOM. IIOJIOKEHHE 33 KOMIIBIOTEPOM.
IIpakruyeckas npaKTH4ecKkoii paborsr Nel3 3anmycKarT TEKCTOBBIN pEAAKTOP 3anycKarT TEKCTOBBIN peIaKkTop
pabota Nel3 «@opmMaTUpyeM TEKCT» Word. OTKpBIBatOT TOKYMEHT Word. OTKpbIBalOT JOKYMEHT
«®opmarupyem «3arazikay. BeImoaHsoT «3arazkay. BeITOTHSIOT
TEKCT»

dbopmaTupoBaHUs TSl KAXKIOM
CTPOKH (I[BET, pa3Mep U HauepTaHHe
mprdTa) ¢ MOMOIIBI0 YUUTEIS.
CoxpanstoT paboTy B MarKe Mo
MMEHEM «3arajika 2». 3aBepuaror

dbopMmaTrpoBaHUS IS KAXKIOM
CTPOKH (LIBET, pa3Mep U
HauepTaHue mpudra).
Coxpansiror paboTy B HaIKe Mo
MMEHEeM «3arajika 2». 3apepuaror

22




paboTy C TEKCTOBBIM PENAKTOPOM
Word

paboTy ¢ TEKCTOBBIM PEIAKTOPOM
Word

31 dopmaTupoBaH [IpocMoTp npesenTanuu [IpunATHE npaBuiIBbHOTO NONOKEHU | [IpuHATHE paBUIBLHOTO
Ue TEKCTAa. «DopmaTupyeM TEKCT». BBIIOIHEHNE | 3a KOMIILIOTEPOM. 3aIyCKAOT II0JIO’KEHUS 32 KOMIIBIOTEPOM.
IIpakruyeckas IpaKTHIeCKoi paboTsl Nel3 TEKCTOBBIN penakrop Word. 3ammycKarT TEKCTOBBIN PEAaKTOP
padora  Nel3 «®opmMaTHPYeM TEKCT OTKpBIBAIOT JJOKYMEHT «3arajKa. Word. OTKpBIBAtOT TOKYMEHT
«@opmarnpyem BhInonHsAoT GopMaTupoBaHue i | «3arajaka». BBITOMHAOT
TeKeT» KaX/10M CTpOKH (1IBET, pa3mep u dbopMmaTupoBaHHe I KaXKION
HauepTaHue mpudra) ¢ MOMOUIbIO CTPOKH (LIBET, pa3Mep U
yuutenst. CoxpaHsitoT padoTy B HauepTaHue mpudra).
Tarke noJ1 UMeHeM «3araika 3». CoxpaHsrT paboTy B TIanKe Mo/
3aBepuraroT paboTy C TEKCTOBBIM nMeHeM «3arajaka 3». 3aBepiraroT
penakropom Word paboTy C TEKCTOBBIM PEIaKTOPOM
Word
32 dopmaTupoBaH [Ipocmotp npe3eHraruu [IprHMMarOT TpaBUIbHOE [IpuHMMarOT TpaBUIIbHOE
ue TEKCTa. «DopmarupyeM TEKCT». BBIMOIHEHHE | TOIOKEHHE 38 KOMITBIOTEPOM. MOJIO’KEHHE 32 KOMIIBIOTEPOM.
IIpakriyeckas npakTHIeckoit paborsr Nel3 3amycKaloT TEKCTOBBIH pefakTop 3amycKaoT TEKCTOBBIHA PEIaKTOp
pabora  Nel3 «DopMaTHpyeM TEKCT» Word. OTKpBIBaIOT JOKYMEHT Word. OTKpbIBalOT JOKYMEHT
«Dopmarupyem «3azaokay. BbINOIHSIOT «3acadkay. BeIonHAIOT
TeKCT» dbopmaTupoBaHue Ui KaxI0H dbopmaTupoBaHue I KaXKIOH
CTPOKH (L[BET, pa3Mep U HauepTaHUe | CTPOKH (LIBET, pa3mMep U
mpudTa) C MOMOIIBIO YIUTES. HauyepTaHue mpudTa).
CoxpanstoT paboTy B MankKe moj Coxpansitor paboTy B HarkKe 1moj
nMeHeM «3arajaka 4». 3aBepiiaroT nMeHeM «3arajaka 4». 3aBepiiaroT
paboTy C TEKCTOBBIM PEIAKTOPOM paboTy C TEKCTOBBIM PEIAKTOPOM
Word Word
33 dopmaTupoBaH [IpocmoTp npeseHTanuu [TpuHMMArOT MTpaBUIILHOE [TpuHUMAOT IpaBUIIbHOE
ue TeKCTa. «PopmarupyeM TEKCT». BBINOIHEHNE | onojeHNe 32 KOMITBIOTEPOM. MIOJIO’KEHHUE 38 KOMITBIOTEPOM.
[IpakTnueckas npakTuyeckoit pabotsr Nel3 3aIycKaoT TeKCTOBBIH PeaKTOp 3amycKaoT TEKCTOBBIH PeIaKkTop
pabota Nel3 «DopMatupyeM TEKCT» Word. OTKpBIBAIOT TOKYMEHT

Word. OTKpbIBalOT JOKYMEHT
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«Dopmarupyem «3arazika». BelnoaHsoT «3araznka». BelnoaHsor

TEKCT» dbopMaTHpOBaHUE TS KAXKIOH (dopMmaTupoBaHUE JUI KaXKIOU
cTpoxu (LIBET, pa3Mep ¥ HauepTaHue | CTPOKH (LBET, pasmep
mpudTa) C MOMOIIBIO YIUTEIS. Ha4YepTaHKe WPHPTa).
CoxpanstoT paboTy B IANKE M0A Coxpassitor paboTy B IANKe M0/
uMeHeM «3arajka 5». 3aBepiiaor MMEHeM «3arajka 5». 3aBepiiaror
pAGOTY ¢ TEKCTOBBIM PEIAKTOPOM paboTy ¢ TEKCTOBBIM PENAKTOPOM
Word Word

34 Hrorosas BrinosHeHue UTOroBoro OTBEYarOT Ha BOMPOCHI TECTA OTBe4YaroT Ha BOMPOCHI TECTA

KOHTPOJIbHAs TECTUPOBAHUS (Jlerkuit BapuaHT)

pabora.

[Tonsenenue

UTOTOB roja
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